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[bookmark: _Toc102396719]TAEDES411 Use nationally recognised training products for accredited vocational training and assessment
Modification History
	Release
	Comments

	Release 1 
	This version first released with TAE Training and Education Training Package Version 5.0.


Application
This unit describes the skills and knowledge required to select and analyse nationally recognised training products. It also covers contextualising associated training and assessment strategies and resources to meet industry client and learner needs. Nationally recognised training products include accredited courses, and endorsed training package qualifications, skill sets and units of competency.
The unit applies to individuals who use a range of technical competencies to design training for individual or group learning in accredited vocational training contexts.
No licensing, legislative or certification requirements apply to this unit at the time of publication.
Unit Sector
Design
Elements and Performance Criteria
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Select nationally recognised training products
	1.1 Analyse industry, job task and learner information to identify skills and knowledge needs
1.2 Consult with industry clients and learners to confirm skills and knowledge needs
1.3 Research and identify nationally recognised training products to meet identified skills and knowledge needs
1.4 Negotiate agreement with learners and industry clients on the selection of nationally recognised training products to meet identified skills and knowledge needs

	2. Select and use qualifications 
	2.1 Access and interpret accredited course and endorsed training package qualifications
2.2 Identify and interpret qualification entry requirements 
2.3 Package accredited course and endorsed training package qualifications to meet identified skills and knowledge needs 
2.4 Check and confirm packaged qualifications meet the qualification packaging rules and prerequisite unit requirements 

	3. Select and use skill sets
	3.1 Access and interpret endorsed training package skill sets
3.2 Identify and interpret skill set entry requirements 

	4. Select and use units of competency
	4.1 Access and interpret accredited course and endorsed training package units of competency and their associated assessment requirements
4.2 Identify opportunities for designing holistic training and assessment strategies to meet learner and candidate skills and knowledge needs
4.3 Customise training and assessment resources and strategies to suit the candidate context and the assessment environment


Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	Skill
	Description

	Digital literacy
	Uses information and communications technology (ICT) based tools to conduct research, design work processes, and to complete work tasks

	Reading
	Sources, analyses and interprets information, to identify relevance to learner skills and knowledge needs

	Writing
	Prepares information that incorporates the interpretation and analysis of information, using appropriate language in a format and style suited to the audience and context

	Oral communication
	Provides and elicits information, confirms understanding and communicates conclusions

	Planning and organising
	Organises work according to specific requirements taking responsibility within scope of won role for decisions regarding design of training plans

	Problem solving
	Identifies and responds to problems and opportunities for improvement and innovation, and considers options for different approaches


Unit Mapping Information
Supersedes and is equivalent to TAEDES402 Use training packages and accredited courses to meet client needs.
Links
Companion Volume Implementation Guide is found on VETNet - https://vetnet.gov.au/Pages/TrainingDocs.aspx?q=35337905-785d-4f93-777-e9991ad4c6c3


[bookmark: _Toc102396720]Assessment Requirements for TAEDES411 Use nationally recognised training products for accredited vocational training and assessment
Modification History
	Release
	Comments

	Release 1
	This version first released with TAE Training and Education Training Package Version 5.0.


Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
use nationally recognised training products as follows:
select a skill set to meet the identified needs of 1 learner
select and package an accredited course or endorsed training package qualification to meet the identified needs of a different learner 
customise one learning resource or assessment tool to suit the candidate context and assessment environment.
Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
vocational education and training (VET) regulatory requirements for using nationally recognised training products, including:
registered training organisation (RTO) scope of registration
industry engagement and relevance
transition and teach out
equivalence
apprenticeship pathways that apply to training context
contextualisation
meeting the requirements of nationally recognised training products
amount of training to provide to each learner
organisational procedures relating to selecting and using nationally recognised training products
VET sector structure and roles and responsibilities of key stakeholders
VET teacher, trainer and assessor roles and responsibilities, including:
legal responsibilities
ethical responsibilities
function of nationally recognised training products as benchmarks in a competency-based VET system
purpose and use of the National Register of VET, including identifying changes to nationally recognised training products
structure and overarching content and levels of the Australian Qualifications Framework (AQF)
purpose, structure and contents of accredited courses, and endorsed training package qualifications, skill sets and units of competency
purpose and key content of training package companion volume implementation guides
methodology relating to analysing and using units of competency and their associated assessment requirements to meet the needs of employers and learners
requirements relating to customising training and assessment resources and strategies:
tailoring to target group characteristics 
their relevance and currency, including of the industry, employer and job context.
Assessment Conditions
Skills in this unit must be demonstrated in a real or simulated vocational education and training environment.  
This includes access to:
nationally recognised training products.

Assessors must satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards.
Links
Companion Volume Implementation Guide is found on VETNet - https://vetnet.gov.au/Pages/TrainingDocs.aspx?q=35337905-785d-4f93-8777-e9991ad4c6c3


[bookmark: _Toc102396721]TAEDES412 Design and develop plans for accredited vocational training
[bookmark: O_953326]Modification History
	Release
	Comments

	Release 1
	This version first released with TAE Training and Education Training Package Version 5.0.


Application
This unit describes the skills and knowledge required to design, develop and document plans that specifies how accredited training is to be delivered by vocational education and training (VET) teachers, trainers and assessors. It involves identifying the objectives and intended outcomes of the training and the characteristics of the target learners, developing the structure and content of the plan, and confirming and documenting the plan. 
The unit applies to individuals who use a range of technical competencies to design training for individual or group learning in accredited vocational training contexts.
No licensing, legislative or certification requirements apply to this unit at the time of publication.
[bookmark: O_953324]Unit Sector
Design
[bookmark: O_953323]Elements and Performance Criteria
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Prepare to develop plan for accredited vocational training
	1.1 Identify the objectives and intended outcomes of the training, intended mode of delivery, and suitable learning environment
1.2 Access and interpret nationally recognised training products and identify the required skills and knowledge
1.3 Identify the target learners and their characteristics
1.4 Estimate the total amount of training required for the target learners to develop the required skills and knowledge 

	2. Design plan for accredited vocational training
	2.1 Break the required skills and knowledge into manageable parts 
2.2 Determine a training sequence of the parts that supports learner progression
2.3 Determine learning activities that support and engage learners in each part
2.4 Identify and evaluate suitability of existing learning resources for each part
2.5 Estimate the duration of each part tailored to the learner group characteristics 

	3. Finalise plan for vocational accredited training
	3.1 Review plan design for learning risks and modify to control identified risks 
3.2 Compare the plan with the required skills and knowledge and modify to achieve full coverage
3.3 Document plan structure and content according to organisational procedures


Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	Skill
	Description

	Digital literacy
	Uses information and communications technology (ICT) based tools to conduct research, design work processes, and to complete work tasks

	Reading
	Interprets information including nationally recognised training products, organisational procedures and learning resources

	Writing
	Documents plans for training using the required format, accurate spelling and grammar, and terminology specific to the purpose and audience 

	Initiative and enterprise
	Designs plans to support a safe, positive and supportive learning experience

	Planning and organising
	Organises work according to specific requirements taking responsibility within scope of won role for decisions regarding design of plans

	Self-management 
	Follows organisational policies and procedures for designing plans
Identifies and responds to potential risks, considering options for different approaches


Unit Mapping Information
Supersedes and is equivalent to TAEDES401 Design and develop learning programs.
[bookmark: O_953327]Links
Companion Volume Implementation Guide is found on VETNet - https://vetnet.gov.au/Pages/TrainingDocs.aspx?q=35337905-785d-4f93-8777-e9991ad4c6c3

[bookmark: _Toc102396722]Assessment Requirements for TAEDES412 Design and develop plans for accredited vocational training 
[bookmark: O_953319]Modification History
	Release
	Comments

	Release 1
	This version first released with TAE Training and Education Training Package Version 5.0.


[bookmark: O_953318]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
design, develop and document plans for the following accredited vocational training:
at least 1 sequence of at least 3 sessions of individual learning for at least one nationally recognised unit of competency
at least 1 sequence of at least 3 sessions of group learning for at least one nationally recognised unit of competency.

In the course of the above, the candidate must:
tailor each plan to the target learner group
use nationally recognised training products
confirm full coverage of the each nationally recognised units of competency.
[bookmark: O_953317]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of: 
vocational education and training (VET) regulatory requirements relating to designing and developing plans for accredited vocational training, including:
meeting the requirements of nationally recognised training products
amount of training to provide to each learner
tailoring the plan to the target group
organisational procedures for designing, developing and documenting plans for accredited vocational training
purposes and key content of plans for accredited vocational training , including:
resources and activities that use appropriate and inclusive language and methods and support and engage learners
logically sequenced learning content that progresses learners and covers the required skills and knowledge
purpose and use of the National Register of VET, including identifying changes to nationally recognised training products
modes of delivery, including face to face, online and blended, and implications for designing and developing plans for accredited vocational training 
types of learner characteristics, including existing skills, knowledge and experience, and implications for designing and developing plans for accredited vocational training 
purpose, structure and contents of nationally recognised training products including accredited courses, endorsed training package qualifications, units of competency and skill sets relating to designing and developing plans for accredited vocational training 
purpose, structure and contents of companion volume implementation guides relating to designing and developing plans for accredited vocational training 
methods of identifying skills and knowledge requirements, including foundation skills, in nationally recognised training products
purpose, structure and contents of training and assessment strategies and how to use training and assessment strategy documentation in designing and developing plans for accredited vocational training 
learning theories and adult learning principles relating to designing and developing plans for accredited vocational training 
basic instructional design principles relating to designing and developing plans for accredited vocational training 
relationship between training and assessment and implications for designing and developing plans for accredited vocational training.

[bookmark: O_953316]Assessment Conditions
Skills in this unit must be demonstrated in a real or simulated vocational education and training environment. 
This includes access to:
nationally recognised training products
organisational procedures and templates for designing and developing plans for accredited vocational training described in performance evidence.
Assessors must satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards.
[bookmark: O_953328]Links
Companion Volume Implementation Guide is found on VETNet - https://vetnet.gov.au/Pages/TrainingDocs.aspx?q=35337905-785d-4f93-8777-e9991ad4c6c3


[bookmark: _Toc102396723]TAEDES511 Design and develop training and assessment strategies
[bookmark: O_953341]Modification History
	Release
	Comments

	Release 1
	This version first released with TAE Training and Education Training Package Version 5.0.


Application
This unit describes the skills and knowledge required to design, develop, document and evaluate training and assessment strategies that meet nationally recognised training product requirements.
It applies to individuals who work under limited supervision and use specialised technical competencies to design training and assessment strategies.
No licensing, legislative or certification requirements apply to this unit at the time of publication
[bookmark: O_953339][bookmark: _Hlk102394924]Prerequisite Unit
TAEDES411 Use nationally recognised training products for accredited vocational training and assessment
Unit Sector
Design
[bookmark: O_953338]Elements and Performance Criteria
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Prepare for training and assessment design
	1.1 Clarify purpose of training and assessment service
1.2 Identify and document characteristics of target group
1.3 Identify and document industry requirements
1.4 Access, analyse, select and document nationally recognised training products to meet the purpose and target group
1.5 Consult and confirm the selected nationally recognised training product meets the purpose and target group

	2. Design and develop training strategies
	2.1 Analyse selected nationally recognised training products to identify skills and knowledge requirements
2.2 Analyse options for training strategy design relevant to the purpose, target group and nationally recognised training product and training provider
2.3 Identify and document training mode of delivery
2.4 Identify and document mandatory entry requirements of nationally recognised training products and additional selection requirements set by the training provider
2.5 Estimate time needed to develop skills and knowledge of target group prior to being assessed
2.6 Document amount and duration of training and schedule of training sessions
2.7 Identify and document learning resources ensuring full coverage of unit of competency requirements
2.8 Identify and document human resources available to deliver the training 
2.9 Identify and document physical resources required for training

	3. Design and develop assessment strategies
	3.1 Analyse selected nationally recognised training products to identify assessment requirements relevant to assessment strategy design
3.2 Analyse options for assessment strategy design relevant to the nationally recognised training product, target group and training provider
3.3 Identify and document assessment methods 
3.4 Estimate time needed for assessment tasks and review and update schedule of training to include timing of assessment
3.5 Identify and document adjustments to assessment based on the characteristics of the target group
3.6 Identify and document the assessment tools ensuring full coverage of unit of competency requirements
3.7 Identify and document the human resources available to conduct the assessment
3.8 Identify and document the physical resources required for assessment

	4. Evaluate training and assessment strategy
	4.1 Evaluate training and assessment strategies in collaboration with others prior to implementation
4.2 Act on evaluation outcomes and record modifications made to training and assessment strategies 


Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	Skill
	Description

	Digital literacy
	Uses information and communications technology (ICT) based tools to conduct research, design work processes, and to complete work tasks

	Reading
	Interprets written information, including nationally recognised training products, organisational policies and procedures
Reviews information to identify relevance for training and assessment strategy

	Writing
	Documents training and assessment strategy in clear format and style appropriate to audience and context

	Numeracy
	Estimates training and assessment timing tailored to the target group
Sequences training and assessment activities

	Self-management
	Uses consultation and collaboration to clarify requirements and receive and incorporate feedback

	Planning and organising 
	Plans, organises and completes work according to defined requirements taking responsibility for decisions

	Problem solving
	Identifies and responds to problems and opportunities for improvement and considers options for different approaches


Unit Mapping Information
Supersedes and is not equivalent to TAEDES501 Design and develop learning strategies.
[bookmark: O_953346]Links
Companion Volume Implementation Guide is found on VETNet - https://vetnet.gov.au/Pages/TrainingDocs.aspx?q=35337905-785d-4f93-8777-e9991ad4c6c3

[bookmark: _Toc102396724]Assessment Requirements for TAEDES511 Design and develop training and assessment strategies
[bookmark: O_953334]Modification History
	Release
	Comments

	Release 1
	This version first released with TAE Training and Education Training Package Version 5.0.


[bookmark: O_953333]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
design, develop, document and evaluate 1 training and assessment strategy for a qualification or accredited course.

In the course of the above, the candidate must:
use nationally recognised training products
tailor the training and assessment strategies to the target learner group
incorporate industry and VET regulatory requirements.
[bookmark: O_953332]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
vocational education and training (VET) regulatory requirements for the design and development of training and assessment strategies, including those relating to:
information that must be included in training and assessment strategies
registered training organisation (RTO) scope of registration
industry engagement and relevance
transition and teach out
contextualisation
meeting the requirements of nationally recognised training products
amount of training to provide to each learner
skilled trainers and assessors
resource allocation
supervision
organisational procedures relating to designing and developing training and assessment strategies:
training and assessment document templates
document control and record management
continuous improvement
target groups characteristics and the implications for training and assessment strategy design and development, including: 
foundation skill levels
previous learning and work experience
advanced and other complex learning needs 
key content of nationally recognised training products relevant to designing and developing training and assessment strategies:
endorsed training package qualifications
endorsed training package skill sets
endorsed training package and accredited course units of competency and assessment requirements
accredited course documents
structure and overarching content and levels of the current Australian Qualifications Framework (AQF)
training 
design approaches including clustering and standalone units of competency
assessment approaches, including the basis and rationale for selecting assessment methods 
key components of training and assessment strategies:
nationally recognised training products
sequencing of training
target group characteristics
mode of delivery
entry requirements
support requirements 
duration and scheduling
assessment resources, methods and timing
learning, human and physical resources.
[bookmark: O_953331]Assessment Conditions
Skills in this unit must be demonstrated in a real or simulated vocational education and training environment. 
This includes access to:
organisational procedures and nationally recognised training products relating to designing and developing the training and assessment strategies described in performance evidence.

Assessors must satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards.
[bookmark: O_953349]Links
[bookmark: O_919303][bookmark: O_919301][bookmark: O_919300][bookmark: O_919304][bookmark: O_919296][bookmark: O_919295][bookmark: O_919294][bookmark: O_919293][bookmark: O_919305][bookmark: O_919318][bookmark: O_919316][bookmark: O_919315][bookmark: O_919319][bookmark: O_919311][bookmark: O_919310][bookmark: O_919309][bookmark: O_919308][bookmark: O_919320][bookmark: O_953253][bookmark: O_953250][bookmark: O_953249][bookmark: O_953258][bookmark: O_953244][bookmark: O_953243][bookmark: O_953242][bookmark: O_953241][bookmark: O_953259][bookmark: O_919558][bookmark: O_919556][bookmark: O_919555][bookmark: O_919559][bookmark: O_919551][bookmark: O_919550]Companion Volume Implementation Guide is found on VETNet - https://vetnet.gov.au/Pages/TrainingDocs.aspx?q=35337905-785d-4f93-8777-e9991ad4c6c3


[bookmark: _Toc99113011][bookmark: _Toc102396725][bookmark: _Hlk100753060]TAEDES512 Design and develop print-based learning resources
Modification History
	Release
	Comments

	Release 1
	This version first released with TAE Training and Education Training Package Version 5.0.


 Application
This unit describes the skills and knowledge required to design and develop print-based learning resources used for vocational training. 
This unit applies to individuals who use instructional design and technical skills to develop print-based learning resources in the vocational education and training (VET) sector. Learning resources support the development of skills and knowledge specified in nationally accredited units of competence and include the teaching materials used by VET teachers, trainers and assessors, and the learning materials provided to learners.
No licensing, legislative or certification requirements apply to this unit at the time of publication.
[bookmark: _Hlk100754000]Unit Sector
Design
Elements and Performance Criteria
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Prepare to design and develop print-based learning resources
	1.1 Clarify the purpose, target group and mode of delivery relevant to learning resource design
1.2 Analyse target group characteristics and identify their support needs relevant to print-based learning resource design
1.3 Access and analyse nationally recognised training products to identify the skills and knowledge requirements
1.4 Identify organisational requirements for print-based learning resources including copyright, branding and format

	2. Plan design and development of print-based learning resources
	2.1 Review own skills and knowledge and make arrangement to address identified gaps in subject matter expertise, industry relevance and industry currency according to organisational procedures
2.2 Determine steps and estimate time needed for the design and development of print-based learning resources
2.3 Document and confirm the print-based learning resources development plan

	3. Design print-based learning resources
	3.1 Review and select options for print-based learning resource design appropriate for the purpose, target group, mode of delivery and required skills and knowledge
3.2 Analyse and break the required skills and knowledge into manageable parts and arrange and sequence the parts to support learner progression
3.3 Document and confirm the print-based learning resource design concept 

	4. Develop print-based learning materials and teaching materials
	4.1 Develop online learning material content and activities to progress, support and engage learners
4.2 Develop online teaching material content to guide VET teachers, trainers and assessors
4.3 Document online learning resources according to organisational procedures

	5. Finalise print-based learning resources
	5.1 Seek feedback and confirm learning resources are industry relevant and industry current
5.2 Seek feedback and confirm learning resources are clear and tailored to the target group
5.3 Check and confirm validity of learning resources and that they are free of spelling, grammar and formatting errors
5.4 Check and confirm third party content is attributed according to organisational procedures

	6. Review print-based learning resource development
	6.1 Review the print-based learning resource development process and identify areas for improving the process 
6.2 Review own print-based learning resource development practice and identify areas for improving own practice


Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	Skill
	Description

	Digital literacy
	Uses information and communications technology (ICT) based tools to conduct research, design work processes, and to complete work tasks

	Reading
	Sources, analyses and interprets text-based information to identify relevance to requirements

	Writing
	Produces documents in a format and structure appropriate for audience and context 

	Oral communication
	Uses appropriate communication to clarify requirements, elicit information and review materials 

	Self-management
	Identifies, confirms and takes responsibility for adherence to regulatory requirements
Seeks feedback and identifies, and responds to problems and opportunities for improvement, and considers options for different or improved approaches

	Planning and organising 
	Plans, organises and completes work according to defined requirements, taking responsibility for decisions 
Sequences tasks to achieve efficient outcomes and monitors progress


Unit Mapping Information
Supersedes and is equivalent to TAEDES502 Design and develop learning resources.
Links
Companion Volume Implementation Guide is found on VETNet - https://vetnet.gov.au/Pages/TrainingDocs.aspx?q=35337905-785d-4f93-8777-e9991ad4c6c3



[bookmark: _Toc99113012][bookmark: _Toc102396726]Assessment Requirements for TAEDES512 Design and develop print-based learning resources
Modification History
	Release
	Comments

	Release 1
	This version first released with TAE Training and Education Training Package Version 5.0.


Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
design and develop print-based learning resources to fully cover at least 1 nationally recognised unit of competency as follows:
planning, designing and developing learning resources to meet the identified purpose, target group and mode of delivery
designing and developing learning materials and teaching materials
confirming validity
finalising learning resources ready for implementation
reviewing the process and own practice.
Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
vocational education and training (VET) regulatory requirements relevant to designing and developing learning resources, including:
complying with requirements in nationally recognised training products
complying with the Australian Qualifications Framework (AQF)
tailoring resources to target groups
engaging with industry and industry relevance
organisational procedures relating to designing and developing print-based learning resources, including:
branding
copyright
plagiarism and attribution
arranging subject matter expertise
accessing industry information to ensure industry relevance and industry currency
leading print-based learning resource projects
features and application of instructional design models
key content of print-based learning materials, including:
learning content, activities and handouts
guidance for VET teachers, trainers and assessors and presentation slides
target group characteristics and implications for print-based learning resource design and development, including:
foundation skill levels
previous learning and work experience
advanced and other complex learning needs 
intellectual property, copyright, attribution and licensing requirements, including creative commons and image libraries, and the implications for the design and development of print-based learning resources
compliance requirements of the Statutory Education Licence for the print-based use of text and images
universal design principles relevant to the design and development of print-based learning resources
key content of nationally recognised training products relevant to design and development of learning resources:
endorsed training package qualifications
endorsed training package skill sets
endorsed training package and accredited course units of competency and assessment requirements
accredited course documents.

Assessment Conditions
Skills in this unit must be demonstrated in a real or simulated vocational education and training environment. 
This includes access to:
organisational procedures relating for designing and developing the print-based learning resources described in performance evidence.

Assessors must satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards.
Links
Companion Volume Implementation Guide is found on VETNet - https://vetnet.gov.au/Pages/TrainingDocs.aspx?q=35337905-785d-4f93-8777-e9991ad4c6c3


[bookmark: _Toc99113013][bookmark: _Toc102396727]TAEDES513 Design and develop e-learning resources
Modification History
	Release
	Comments

	Release 1
	This version first released with TAE Training and Education Training Package Version 5.0.


Application
[bookmark: _Hlk100758869]This unit describes the skills and knowledge required to design and develop e-learning resources used in the vocational education and training (VET) sector. 
This unit applies to individuals who use instructional design and technical skills to develop e-learning resources. Learning resources support the development of skills and knowledge specified in nationally recognised units of competency and include the teaching materials used by VET teachers, trainers and assessors, and the learning materials provided to learners.
No licensing, legislative or certification requirements apply to this unit at the time of publication.
Unit Sector
Design
Elements and Performance Criteria
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Prepare to design and develop e-learning resources
	1.1 Clarify the purpose, target group and mode of delivery relevant to learning resource design
1.2 Analyse target group characteristics and identify their support needs relevant to e-learning resource design
1.3 Access and analyse nationally recognised training products to identify the skills and knowledge requirements
1.4 Identify organisational requirements for e-learning resources including security protocols, privacy and confidentiality, digital tools and technology, copyright, branding and format

	2. Plan design and development of e-learning resources
	2.1 Review own skills and knowledge and make arrangement to address identified gaps in subject matter expertise, industry relevance and industry currency according to organisational procedures
2.2 Determine steps and estimate time needed for the design and development of e-learning resources
2.3 Document and confirm the e-learning resources development plan

	3. Design e-learning resources
	3.1 Review and select options for e-learning resource design appropriate for the purpose, target group, mode of delivery and required skills and knowledge
3.2 Analyse and break the required skills and knowledge into manageable parts and arrange and sequence the parts to support learner progression
3.3 Document and confirm the e-learning resource design concept 

	4. Develop e-learning materials and teaching materials
	4.1 Develop e-learning material content and activities to progress, support and engage learners
4.2 Develop e-teaching material content to guide VET teachers, trainers and assessors
4.3 Document e-learning resources and maintain an amount of training register according to organisational procedures

	5. Trial e-learning resources
	5.1 Plan for trial of e-learning resources with potential users
5.2 Trial e-learning resource and collect and record trial feedback 
5.3 Analyse and use trial feedback to improve e-learning resources

	6. Finalise e-learning resources
	6.1 Check and confirm learning resources are industry relevant and industry current
6.2 Check and confirm learning resources are clear and tailored to the target group
6.3 Check and confirm validity of learning resources and that they are free of spelling, grammar and formatting errors
6.4 Check and confirm third party content is attributed according to organisational procedures
6.5 Check and confirm content, links and interactive media components are displayed and error free

	7. Review e-learning resource development
	7.1 Review the e-learning resource development process and identify areas for improving the process 
7.2 Review own e-learning resource development practice and identify areas for improving own practice


Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	Skill
	Description

	Digital literacy
	Uses information and communications technology (ICT) based tools to conduct research, assess specifications and complete work tasks

	Reading
	Sources, analyses and interprets text-based information to identify relevance to requirements

	Writing
	Produces texts in a format and structure appropriate for e-learning audience and context 

	Oral communication
	Uses appropriate communication to clarify requirements, elicit information and review materials 

	Self-management
	Identifies, confirms and takes responsibility for adherence to regulatory requirements
Seeks feedback and identifies, and responds to problems and opportunities for improvement, and considers options for different or improved approaches

	Planning and organising 
	Plans, organises and completes work according to defined requirements, taking responsibility for decisions 
Sequences tasks to achieve efficient outcomes and monitors progress


Unit Mapping Information
Supersedes and is equivalent to TAEDES503 Design and develop e-learning resources.
Links
Companion Volume Implementation Guide is found on VETNet - https://vetnet.gov.au/Pages/TrainingDocs.aspx?q=35337905-785d-4f93-8777-e9991ad4c6c3


[bookmark: _Toc99113014][bookmark: _Toc102396728]Assessment Requirements for TAEDES513 Design and develop e-learning resources
Modification History
	Release
	Comments

	Release 1
	This version first released with TAE Training and Education Training Package Version 5.0.


Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
design and develop e-learning resources to fully cover at least 1 nationally recognised unit of competency as follows:
planning, designing and developing e-learning resources to meet the identified purpose, target group and mode of delivery
designing, developing and trialling teaching and learning e-learning materials
confirming validity
finalising e-learning resources ready for implementation
reviewing the process and own practice.

In the course of the above, the candidate must:
design 1 learning management system course shell
use and edit 1 video recording to support asynchronous learning.
Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
vocational education and training (VET) regulatory requirements relevant to designing and developing e-learning resources, including:
complying with requirements in nationally recognised training products
complying with the Australian Qualifications Framework (AQF)
tailoring to target groups
engaging with industry and industry relevance
organisational policies and procedures relating to designing and developing e-learning resources, including:
branding
copyright
plagiarism and attribution
arranging subject matter expertise
accessing industry information to ensure industry relevance and industry currency
leading print-based learning resource projects
features and application of instructional design models
key content of learning and teaching e-learning resources, including:
e-learning content and activities
guidance for VET teachers, trainers and assessors and technical support
current and emerging digital technologies and tools available for e-learning resources, including their strengths and limitations
purpose, features and structure of industry standard learning management systems
target groups characteristics and the implications for design and development of e-learning resources, including: 
foundation skill levels
previous learning and work experience
advanced and other complex learning needs 
e-learning delivery platforms and their design requirements
types of interactive learning and assessment activities
types of media assets used for e-learning and associated implications
types of learning objects
methods for:
checking links and media assets
updating text, media assets and pages
preparing and editing video recordings for e-learning resources
intellectual property rights and how these are managed in the context of e-learning resource development
inventory contents organisation and construction for e-learning resources, including:
classification techniques including taxonomy and folksonomy
levels of hierarchy
purpose and contents of amount of training register
target group characteristics and implications for e-learning resource design, including:
foundation skill levels
previous learning and work experience 
intellectual property, copyright, attribution and licensing requirements, including creative commons and image libraries, and the implications for the design and development of e-learning resources
compliance requirements of the Statutory Education Licence for the online use of text and images
universal design principles relevant to the design and development of e-learning resources
key content of nationally recognised training products relevant to design and development of e-learning resources:
endorsed training package qualifications
endorsed training package skill sets
endorsed training package and accredited course units of competency and assessment requirements
accredited course documents.

Assessment Conditions
Skills in this unit must be demonstrated in a real or simulated vocational education and training environment. 
This includes access to:
learning management system
e-learning tools
sample e-learning content.

Assessors must satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards.
Links
Companion Volume Implementation Guide is found on VETNet - https://vetnet.gov.au/Pages/TrainingDocs.aspx?q=35337905-785d-4f93-8777-e9991ad4c6c3


[bookmark: _Toc102396729][bookmark: _Toc95206796][bookmark: _Toc100655212]TAEDES514 Research and develop nationally recognised training products
Modification History
	Release
	Comments

	Release 2
	This version first released with TAE Training and Education Training Package Version 5.0.

	Release 1
	This version first released with TAE Training and Education Training Package Version 2.0.


Application
This unit describes the skills and knowledge required to research and develop nationally recognised training products to address work functions and processes, work roles and work-related vocational outcomes.
It applies to those who work under limited supervision and use a range of specialised analytical or managerial skills, in researching and developing nationally recognised training products, which may be either endorsed or accredited.
No licensing, legislative or certification requirements apply to this unit at the time of publication.
Unit Sector
Design
Elements and Performance Criteria
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Determine requirements of nationally recognised training product 
	1.1 Clarify purpose and scope for developing product
1.2 Identify and confirm with relevant people, the systems and processes necessary to manage development of the product
1.3 Conduct initial research according to identified purpose and scope to identify information and stakeholders relevant to the product
1.4 Use research methods to analyse the industry context, job role, job tasks, skills and knowledge associated with product
1.5 Establish overview of standard of competent work performance to be specified
1.6 Document research outcomes and confirm with required stakeholders

	2. Develop nationally recognised training product
	2.1 Access and interpret standards and guidelines relevant to product content, format and structure
2.2 Develop and draft product according to research outcomes, standards and guidelines
2.3 Review and confirm content of draft product with relevant people

	3. Conduct consultation for the nationally recognised product
	3.1 Plan and document consultation process for the review and validation of product
3.2 Review and confirm the consultation process with relevant people
3.3 Conduct the consultation process with relevant stakeholders
3.4 Collate, analyse and summarise consultation feedback and document consultation outcomes
3.5 Modify draft product to address consultation findings and issues raised
3.6 Validate modified product with relevant stakeholders

	4. Finalise nationally recognised training product
	4.1 Check product to ensure standards and guidelines are met
4.2 Evaluate and reflect on the development process to identify opportunities for future improvements


Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	Skill
	Description

	Learning
	Reflects, seeks feedback and undertakes review activities to improve own practice

	Reading
	Sources, analyses and interprets research material, job role specifications, standards and organisational policies and procedures, to identify information relevant to developing national recognised training products

	Oral Communication
	Leads communication using appropriate techniques to provide and elicit information, confirm understanding, explore stakeholder requirements, proposed and negotiate solutions, make recommendations and suggest improvements 

	Writing
	Structures content and documents in a precise and logical manner that incorporates the interpretation, analysis and synthesis of information from various sources using language, format and style appropriate to a specific audience and context 

	Self-management
	Recognises the importance of consultation and collaboration to clarify and confirm strategy and receive and incorporate feedback
Seeks feedback, reflects and identifies and responds to problems and opportunities for improvement and considers options for different and improved approaches

	Planning and organising 
	Plans, organises and completes work according to defined requirements, taking responsibility for decisions 


Unit Mapping Information
Supersedes and is equivalent to TAEDES504 Research and develop units of competency.

Links
Companion Volume Implementation Guide is found on VETNet - https://vetnet.gov.au/Pages/TrainingDocs.aspx?q=35337905-785d-4f93-8777-e9991ad4c6c3



[bookmark: _Toc102396730]Assessment Requirements for TAEDES514 Research and develop nationally recognised training products
Modification History
	Release
	Comments

	Release 2
	This version first released with TAE Training and Education Training Package Version 5.0.

	Release 1
	This version first released with TAE Training and Education Training Package Version 2.0.


Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
research and develop:
at least two new draft units of competency and their associated assessment requirements
at least one new draft qualification.

In the course each of the above, the candidate must:
plan and conduct the consultation process
draft the product and then redraft the product in response to stakeholder feedback
develop and document product that complies with the Standards for Training Packages or the Standards for VET Accredited Courses (or their successors).
Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
nationally endorsed training product development and implementation processes
key requirements of current standards and guidelines relating to developing nationally recognised training products, including the Standards for Training Packages and the Standards for VET Accredited Courses (or their successors)
purpose and use of the National Register of VET, including identifying changes to nationally recognised training products
structure and overarching content and levels of the Australian Qualifications Framework (AQF)
purpose, structure and contents of accredited courses, and endorsed training package qualifications, skill sets and units of competency
purpose and key content of training package companion volume implementation guides
role of developers and approving bodies in relation to the development and endorsement of Training Packages 
role of developers and approving bodies in relation to the development and accreditation of accredited courses 
roles and functions of key stakeholders in the development of nationally recognised training products, including:
federal government
State Training Authorities
vocational education and training (VET) regulators
industry regulators
training package developers and accredited course developers
employer organisations and unions
professional and peak bodies
bodies responsible for quality assurance
Registered Training Organisations (RTO)
VET teachers, trainers and assessors
features of quality nationally recognised products, including:
use of plain English and technical language appropriate to audience and purpose
absence of spelling, grammatical and typographical mistakes
consistency of language and formatting
logical structure and presentation
compliance with required policy, guidelines and templates
relevant work health and safety (WHS) knowledge relating to the work role, and WHS considerations that need to be included in the content of nationally recognised training products.
Assessment Conditions
Skills in this unit must be demonstrated in a real or simulated vocational education and training environment. 
This includes access to:
the Standards for Training Packages and the Standards for VET Accredited Courses (or their successors).

Assessors must satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards.
Links
Companion Volume Implementation Guide is found on VETNet - https://vetnet.gov.au/Pages/TrainingDocs.aspx?q=35337905-785d-4f93-8777-e9991ad4c6c3


[bookmark: _Toc102396731]TAEDES515 Evaluate training
Modification History
	Release
	Comments

	Release 2
	This version first released with TAE Training and Education Training Package Version 5.0.

	Release 1
	This version first released with TAE Training and Education Training Package Version 2.0.


Application
This unit describes the skills and knowledge required to evaluate vocational accredited training associated with nationally recognised units of competency by measuring its effectiveness in meeting workforce performance needs and capability requirements. 
It applies to those responsible for training and assessment strategies in the training of an organisation. In a vocational education and training (VET) context the evaluation can contribute to the continuous improvement cycle within a registered training organisation (RTO).
No licensing, legislative or certification requirements apply to this unit at the time of publication.
Unit Sector
Design
Elements and Performance Criteria
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Plan and prepare evaluation
	1.1 Document the purpose and scope of the training evaluation 
1.2 Identify and access the data and information required for training evaluation 
1.3 Identify tasks, timelines and stakeholders required for the training evaluation process
1.4 Select and brief staff to be involved on the evaluation plan
1.5 Notify stakeholders identified in the evaluation plan of their roles and responsibilities

	2. Collect and collate evaluation data and information relating to training
	2.1 Identify techniques for gathering quantitative and qualitative data and information 
2.2 Develop and document evaluation instruments to gather data and information 
2.3 Arrange workplace visits and meetings, and access to data and information 
2.4 Collect, collate and store data and information according to organisational procedures
2.5 Identify and record potentially useful information that is not identified in the evaluation plan
2.6 Collate and process data relevant to the evaluation according to organisational procedures

	3. Analyse evaluation data and information and make conclusions
	3.1 Analyse the data and information to identify the outcomes of training, and the impact on workforce capability
3.2 Cross-check findings where possible by comparing with the results from different evaluation instruments
3.3 Develop conclusions about effectiveness and efficiency of training, as per the evaluation purpose and scope
3.4 Document outcomes of evaluation and opportunities for improvement
3.5 Identify factors affecting performance and suggest possible enhancements and alternatives to the training

	4. Report on the conclusions and recommendations of the evaluation
	4.1 Document issues and conclusions arising from the analysis conducted  
4.2 Make recommendations to stakeholders on areas of possible improvement 
4.3 Discuss preliminary findings with stakeholders 
4.4 Produce an evaluation report and distribute to stakeholders


Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	Skill
	Description

	Learning
	Anticipates potential barriers to managing the evaluation, accessing records and collating feedback

	Numeracy
	Collates, interprets and compares numerical and statistical information to draw conclusions and to inform decision making

	Oral Communication
	Uses appropriate communication techniques to provide and elicit information, confirm understanding, explore requirements and discuss findings

	Reading
	Sources and analyses text-based information to identify relevance to requirements
Interprets written information to draw conclusions and to inform decision making

	Writing
	Produces documentation in a logical and concise manner that incorporates the analysis of information and the development of conclusions and recommendations, using language, format and style appropriate to a specific audience and context

	Self-management
	Recognises the importance of consultation and collaboration to build rapport, clarify and confirm strategy and receive and incorporate feedback

	Planning and organising
	Plans, organises and completes work according to defined requirements taking responsibility for decisions 
Sequences tasks to achieve efficient outcomes and identifies appropriate process milestones and evaluation processes to assess training effectiveness

	Problem solving
	Seeks feedback and identifies and responds to problems and opportunities for improvement and considers options for different or improved approaches


Unit Mapping Information
Supersedes and is equivalent to TAEDES505 Evaluate a training program.
Links
Companion Volume Implementation Guide is found on VETNet - https://vetnet.gov.au/Pages/TrainingDocs.aspx?q=35337905-785d-4f93-8777-e9991ad4c6c3


[bookmark: _Toc102396732]Assessment Requirements for TAEDES515 Evaluate training
Modification History
	Release
	Comments

	Release 2
	This version first released with TAE Training and Education Training Package Version 5.0.

	Release 1
	This version first released with TAE Training and Education Training Package Version 2.0.


Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
evaluate at least 3 sequential accredited vocational training sessions against:
workforce performance needs and capability requirements 
collected qualitative and quantitative data
produce an evaluation report that addresses all phases of the evaluation process, including recommendations on areas for improvement
critically review the evaluation process and approaches taken and propose changes to improve the process.
Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
organisational procedures relating to training evaluation described in performance evidence
key components and requirements of nationally recognised training products, and what comprises quality training and assessment services
terminology and key components of quality evaluation processes
at least 3 different evaluation models or methods, including the Kirkpatrick Model
evaluation methodology suited to training described in performance evidence
when qualitative and quantitative measures are most useful
security of information and confidentiality requirements in relation to evaluation.
Assessment Conditions
Skills in this unit must be demonstrated in a real or simulated vocational education and training environment. 
This includes access to:
full details of the training to be evaluated and workforce performance needs and capability requirements. 

Assessors must satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards.
Links
Companion Volume Implementation Guide is found on VETNet - https://vetnet.gov.au/Pages/TrainingDocs.aspx?q=35337905-785d-4f93-8777-e9991ad4c6c3


[bookmark: _Toc102396733]TAEICR501 Work in partnership with industry, enterprises and community groups
[bookmark: O_919363]Modification History
	Release
	Comments

	Release 2
	This version first released with TAE Training and Education Training Package Version 5.0.

	Release 1
	This version first released with TAE Training and Education Training Package Version 2.0.


Application
This unit describes the skills and knowledge required to work in partnership with industry, enterprises and community groups to provide a range of learning and development services. It covers preparing for the partnership as well as negotiating, implementing, maintaining, evaluating and reviewing the partnership arrangement.
It applies to individuals in a registered training organisation (RTO) who are planning to work in partnerships, or who are already working in partnership, with an organisation such as an industry group, enterprise or community group, to provide a learning and development service, or related service.
No licensing, legislative or certification requirements apply to this unit at the time of publication.
[bookmark: O_919361]Unit Sector
Industry and community relations
[bookmark: O_919360]Elements and Performance Criteria
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Prepare for partnership with the organisation
	1.1 Determine RTO readiness for engagement with the partner organisation, in line with the RTO’s strategic plan
1.2 Identify skills needed by RTO staff to work effectively with the organisation, as determined by the requirements of the organisation
1.3 Conduct an RTO skills analysis to determine if the RTO staff have the required skills, or need further development prior to engaging with the organisation

	2. Negotiate the partnership
	2.1 Identify and set objectives for the partnership, in line with the strategic direction and plan of both the RTO and the partner organisation
2.2 Determine and act on the likely strengths and weaknesses, opportunities and threats of the partnership arrangement 
2.3 Come to a common agreement with the organisation about the services and responsibilities of the RTO and the organisation
2.4 Analyse resources needed for the partnership arrangement, and determine what resources each party will be contributing to the partnership
2.5 Facilitate the drawing up and signing of a contract, or agreement, by appropriate personnel in both organisations

	3. Implement the partnership
	3.1 Design organisational processes in consultation with the relevant RTO and the partner organisation’s personnel 
3.2 Establish reporting and recordkeeping processes in accordance with the RTO and the organisation’s requirements
3.3 Set the parameters for quality assurance of the service offered to the organisation
3.4 Develop a learning and development strategy in consultation with the relevant RTO and the organisation’s personnel
3.5 Contextualise the learning and development service as required by the organisation
3.6 Provide the learning and development service required by the organisation

	4. Maintain the partnership
	4.1 Use appropriate communication and interpersonal skills to develop, and maintain, a professional relationship with the partner organisation
4.2 Provide support for own staff when providing the service to the organisation
4.3 Encourage the organisation to provide support for their own staff when undergoing training, development and assessment

	5. Evaluate and review the partnership
	5.1 Evaluate the participants’ reaction to the learning and development service
5.2 Evaluate the development in terms of the application of new skills, knowledge and attitude to the workplace
5.3 Analyse the changes the learning and development service has made to the partner organisation
5.4 Set up review criteria, and review the partnership arrangement, in consultation with the organisation
5.5 Use evaluation and review processes to make suggestions for improving existing and future partnership arrangements, and report to relevant personnel


Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	Skill
	Description

	Learning
	Reflects on skills and knowledge of others, to seek opportunities for learning, development and improvement

	Oral Communication
	Leads communication to effectively provide and elicit information, confirm understanding, explore partner requirements, maintain relationships, support staff and clients

	Reading
	Identifies, analyses and interprets written information presented in a variety of formats to identify relevance to requirements 

	Writing
	Prepares appropriate documentation in a detailed and logical manner using language, format and style appropriate to a specific audience

	Initiative and enterprise
	Facilitates the development of organisational goals, roles and responsibilities
Facilitates the development and implementation of contracts or agreements

	Self-management
	Recognises the importance of consultation and negotiation, while collaborating to achieve required outcomes
Uses information and communications technology (ICT) based tools to design work processes, manage data and records and to complete work tasks

	Planning and organising
	Organises and completes work according to defined requirements, taking responsibility for decisions and sequencing tasks to achieve efficient outcomes

	Digital literacy
	Uses information and communications technology (ICT) based tools to design work processes, manage data and records and to complete work tasks


Unit Mapping Information
Supersedes and is equivalent to TAEICR501 Work in partnership with industry, enterprises and community groups.
[bookmark: O_919364]Links
Companion Volume Implementation Guide is found on VETNet - https://vetnet.gov.au/Pages/TrainingDocs.aspx?q=35337905-785d-4f93-8777-e9991ad4c6c3



[bookmark: _Toc95206797][bookmark: _Toc100655213][bookmark: _Toc102396734]Assessment Requirements for TAEICR501 Work in partnership with industry, enterprises and community groups
[bookmark: O_919356]Modification History
	Release
	Comments

	Release 2
	This version first released with TAE Training and Education Training Package Version 5.0.

	Release 1
	This version first released with TAE Training and Education Training Package Version 2.0.


[bookmark: O_919355]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
develop and maintain key aspects of a partnership between a registered training organisation (RTO) and at least 1 organisation, including:
preparing for a partnership with an organisation
negotiating the partnership
implementing the partnership
maintaining the partnership, including consulting and discussing issues with the organisation’s personnel
evaluating and reviewing the partnership.

[bookmark: O_919354]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
features of effective partnerships between RTOs and industry, enterprises and community groups
the methods used to learn about: 
the organisation’s business and complexity
the organisation’s services and/or products
emerging technologies, and trends, in the industry area that may affect the organisation’s operations
features of the partner organisation, including:
the purpose of the organisation, its strategic direction and plans
staffing numbers and organisational structure
reporting and recordkeeping requirements
any policies and procedures relevant to the partnership, including quality, and workplace health and safety (WHS) procedures
the importance of responding to the client organisation’s needs efficiently and effectively
training and assessment practices and procedures, including how the customisation of units of competency, resources and assessment tasks can be undertaken to meet organisational needs.
[bookmark: O_919353]Assessment Conditions
Skills in this unit must be demonstrated in a real or simulated vocational education and training environment. 
This includes access to:
the RTO’s policy in relationship to partnerships with external organisations.

Assessors must satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards.
[bookmark: O_919365]Links
Companion Volume Implementation Guide is found on VETNet - https://vetnet.gov.au/Pages/TrainingDocs.aspx?q=35337905-785d-4f93-8777-e9991ad4c6c3



[bookmark: _Toc102396735]TAEPDD401 Work effectively in vocational education and training
Modification History
	Release
	Comments

	Release 1 
	This version first released with TAE Training and Education Training Package Version 5.0.


Application
This unit describes the skills and knowledge required to work within the vocational education and training (VET) sector policy and operational context, including working with registered training organisations (RTOs) and applying a learner-centred approach.
The unit applies to VET teachers, trainers and assessors who use a range of general competencies to work effectively in the VET sector context.
No licensing, legislative or certification requirements apply to this unit at the time of publication.
Unit Sector
Design
Elements and Performance Criteria
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Work within the VET policy context
	1.1 Access and interpret national VET policies and apply to own work practice 
1.2 Access and interpret the Australian Qualifications Framework (AQF) and apply to own work practice
1.3 Access and interpret the regulatory standards for RTOs and associated VET regulator guidance and apply to own work to support RTO compliance
1.4 Identify, access and use information from VET stakeholders to inform and update own work practice
1.5 Access and monitor information about the VET policy and operating context and act on changes relevant to own work practice

	2. Work within RTOs
	2.1 Access, interpret and use RTO policies and procedures to guide work role, responsibilities and practices
2.2 Perform work according to RTO policies and procedures
2.3 Comply with ethical and legal responsibilities in work practices
2.4 Seek feedback on work quality from colleagues and learners
2.5 Participate RTO quality improvement processes
2.6 Participate in professional development to maintain vocational competencies, industry currency and knowledge and skills in vocational training and learning

	3. Manage the work
	3.1 Plan, prioritise and organise work to achieve agreed and expected outcomes
3.2 Assess workload and seek support from relevant personnel when work issues arise
3.3 Use digital tools to support the achievement of work outcomes
3.4 Share information and collaborate with colleagues to achieve work outcomes
3.5 Seek and act on feedback related to managing work and professional relationships

	4. Work with learners and candidates
	4.1 Identify and address target group needs and expectations within the limits of the RTO
4.2 Establish and maintain relationships with learners and candidates
4.3 Comply with ethical and legal responsibilities when working with learners and candidates
4.4 Identify and comply with legislation and RTO policies and procedures relating to learner and candidate diversity and inclusion
4.4 Seek and act on feedback about the satisfaction of learners and candidates to improve work practices


Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	Skill
	Description

	Digital literacy
	Uses information and communications technology (ICT) based tools to conduct research, design work processes, and to complete work tasks

	Reading
	Sources, analyses and interprets information to identify relevance to own work practices

	Oral communication
	Provides and elicits information, confirms understanding and communicates conclusions
Uses terminology specific to the VET sector

	Planning and organising
	Organises work according to specific requirements taking responsibility within scope of own role for decisions regarding working in VET

	Problem solving
	Identifies and responds to problems and opportunities for improvement and innovation, and considers options for different approaches


Unit Mapping Information
New unit.
Links
Companion Volume Implementation Guide is found on VETNet - https://vetnet.gov.au/Pages/TrainingDocs.aspx?q=35337905-785d-4f93-777-e9991ad4c6c3


[bookmark: _Toc102396736]Assessment Requirements for TAEPDD401 Work effectively in vocational education and training 
Modification History
	Release
	Comments

	Release 1
	This version first released with TAE Training and Education Training Package Version 5.0.


Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
apply at least 1of each of the following in the course of own work role:
Standards for Registered Training Organisations 2015 (or its successor)
Australian Qualifications Framework (or its successor).

In the course of the above, the candidate must:
comply with registered training organisation (RTO) policies and procedures, including:
roles and responsibilities of vocational education and training (VET) teachers, trainers and assessors
maintaining vocational competencies, industry currency and skills and knowledge in vocational training and learning 
manage own work within the limits of the job role
work with VET learners or candidates.
Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
purpose of the VET Quality Framework and key content relevant to VET teachers, trainers and assessors, including:
Standards for Registered Training Organisations 2015 (or its successor)
structure and overarching content and levels of the Australian Qualifications Framework (or its successor)
VET sector structure and roles and responsibilities of key stakeholders, including:
Australian government
State/Territory governments including State Training Authorities
VET regulators
training package developers
VET regulatory requirements relevant to VET teachers, trainers and assessors, including:
training and assessment
learner and candidate support
trainer and assessor qualifications
maintaining vocational competencies, industry currency and knowledge and skills in vocational training and learning
working under supervision
organisational procedures relating to working as a VET teacher, trainer and assessor at an RTO:
position description
code of conduct
duty of care
risk management
continuous improvement
record management
professional development and maintaining currency
diversity and inclusion
privacy and confidentiality
anti-discrimination
copyright and plagiarism
internal quality audits
work health and safety
features of the competency-based VET system:
industry defined and driven
national focus
competency standards that define the standard of performance required in the workplace
outcome focused not inputs driven
criterion referenced not norm referenced
use of competent and not yet competent
purpose, structure and contents of accredited courses, and endorsed training package qualifications, skill sets and units of competency
purpose and key content of training package companion volume implementation guides
purpose and use of the National Register of VET
diversity of learners and candidates in VET, their needs and expectations, and implications for own inclusive work practices.
Assessment Conditions
Skills in this unit must be demonstrated in a real or simulated vocational education and training environment.  
This includes access to:
RTO policies and procedures.

Assessors must satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards.
Links
Companion Volume Implementation Guide is found on VETNet - https://vetnet.gov.au/Pages/TrainingDocs.aspx?q=35337905-785d-4f93-8777-e9991ad4c6c3


[bookmark: _Toc102396737]TAEPDD502 Lead and mentor VET teachers, trainers and assessors
Modification History
	Release
	Comments

	Release 1
	This version first released with TAE Training and Education Training Package Version 5.0.


Application
This unit describes the skills and knowledge required to lead and mentor vocational education and training (VET) teachers, trainers and assessors in the vocational education and training (VET) sector. 
This unit applies to experienced VET teachers, trainers and assessors who use leadership skills to coordinate the work of, and support, others.
No licensing, legislative or certification requirements apply to this unit at the time of publication.
Unit Sector
Learning and development
Elements and Performance Criteria
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Plan work outcomes
	1.1 Identify VET teacher, trainer and assessor objectives, responsibilities and required work outcome
1.2 Identify expected outcomes, goals, and behaviours for VET teachers, trainers and assessors according to organisational requirements
1.3 Select strategies to ensure VET teachers, trainers and assessors are accountable for their roles and responsibilities
1.4 Plan for contingencies that could impact VET teachers, trainers and assessors

	2. Coordinate VET teachers, trainers and assessors
	2.1 Communicate work objectives and responsibilities to VET teachers, trainers and assessors 
2.2 Allocate tasks to VET teachers, trainers and assessors based on their expertise and development potential and provide task instructions
2.3 Facilitate open and respectful communication and collaboration between VET teachers, trainers and assessors, considering the needs of those from diverse backgrounds
2.4 Identify opportunities for cross collaboration among external and internal VET teachers, trainers and assessors

	3. Mentor VET teachers, trainers and assessors
	3.1 Provide guidance to VET teachers, trainers and assessors to enhance workplace culture
3.2 Support VET teachers, trainers and assessors according to organisational requirements to work towards goals
3.3 Support VET teachers, trainers and assessors to work with others to identify, brainstorm, report and resolve task related issues and inefficiencies
3.4 Use problem solving techniques to deal with mentoring challenges 

	4. Review performance of VET teachers, trainers and assessors
	4.1 Measure VET teacher, trainer and assessor performance against agreed work plans
4.2 Provide performance feedback to VET teachers, trainers and assessors according to expected organisational standards
4.3 Identify professional development opportunities to improve VET teacher, trainer and assessor performance and behaviours
4.4 Implement action plans to address VET teachers, trainers and assessors professional development needs


Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	Skill
	Description

	Digital literacy
	Uses information and communications technology (ICT) based tools to complete work tasks

	Reading
	Sources, analyses and interprets text-based information to identify relevance to requirements

	Oral communication
	Uses appropriate communication with VET teachers, trainers and assessors to build trust

	Self-management
	Seeks feedback and identifies, and responds to problems and opportunities for improvement, and considers options for different or improved approaches

	Initiative and enterprise
	Acts proactively and demonstrates flexibility in responding to the needs of VET teachers, trainers and assessors
Maintains safe, positive and supportive mentoring environment

	Planning and organising 
	Plans, organises and completes work according to defined requirements, taking responsibility for decisions 


Unit Mapping Information
New unit.
Links
Companion Volume Implementation Guide is found on VETNet - https://vetnet.gov.au/Pages/TrainingDocs.aspx?q=35337905-785d-4f93-8777-e9991ad4c6c3


[bookmark: _Toc102396738]Assessment Requirements for TAEPDD502 Lead and mentor VET teachers, trainers and assessors
Modification History
	Release
	Comments

	Release 1
	This version first released with TAE Training and Education Training Package Version 5.0.


Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
lead and mentor at least 3 vocational education and training teachers, trainers and assessors.

In the course of each the above, the candidate must:
assign and communicate work tasks
provide mentoring support in relation to a training related work challenge
provide mentoring support in relation to an assessment related work challenge
identify professional development opportunities.
Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
vocational education and training (VET) regulatory requirements relevant to leading and mentoring VET teachers, trainers and assessors, including:
maintaining vocational competencies, industry currency and knowledge and skills in vocational training and learning
working under supervision
organisational policies and procedures relating to leading and mentoring VET teachers, trainers and assessors, including:
roles and responsibilities of VET teachers, trainers and assessors
code of conduct
legal and ethical responsibilities
work health and safety
mentoring techniques to support VET teachers, trainers and assessors
communication techniques, including strategies for conflict resolution and negotiation
professional behaviours to role model as a leader
typical workplace contingencies that can impact VET teachers, trainers and assessors:
unplanned leave or absence of workers
re-allocation of work tasks
succession planning for important roles
challenges relevant to VET teachers, trainers and assessors:
difficulties performing tasks
conflicts with others
workplace health and safety hazards and risks
unethical practices
non-compliant practices
inappropriate behaviour.

Assessment Conditions
Skills in this unit must be demonstrated in a real or simulated vocational education and training environment. 
This includes access to:
organisational procedures relevant to VET teachers, trainers and assessors.

Assessors must satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards.
Links
Companion Volume Implementation Guide is found on VETNet - https://vetnet.gov.au/Pages/TrainingDocs.aspx?q=35337905-785d-4f93-8777-e9991ad4c6c3
[bookmark: _Toc99113015]

[bookmark: _Toc102396739]TAEPDD511 Maintain and enhance professional practice
Modification History
	Release
	Comments

	Release 1
	This version first released with TAE Training and Education Training Package Version 5.0.


Application
This unit describes the skills and knowledge required to manage own standard of performance, and plan and participate in professional development related to the provision of accredited vocational training and assessment.
The unit applies to vocational education and training (VET) teachers, trainers and assessors who use a range of technical and training competencies in the provision of accredited vocational training and assessment.
No licensing, legislative or certification requirements apply to this unit at the time of publication
Unit Sector
Professional development
Elements and Performance Criteria
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Model expected standards of performance
	1.1 Incorporate individual responsibilities and accountabilities into own professional practice in accordance with organisational and legal requirements
1.2 Model professional performance standards expected of job role
1.3 Apply ethical and inclusive practices in professional practice

	2. Plan own professional development 
	2.1 Assess own vocational competence, industry currency and skills and knowledge in vocational training, learning and assessment
2.2 Compare own vocational competence, industry currency and skills and knowledge in vocational training, learning and assessment with VET regulatory requirements for skilled trainers and assessors, and determine professional development needs and priorities
2.3 Seek input from others to inform own professional development needs and priorities
2.4 Identify professional development strategies applicable to own role that satisfy VET regulatory requirements
2.5 Prepare and document a professional development plan to implement the identified professional development strategies and meet the identified needs

	3. Undertake professional development 
	3.1 Implement professional development strategies according to organisational procedures
3.2 Collaborate with peers to observe and be observed in training and assessment and exchange feedback constructive to improving professional practice
3.3 Seek and act on feedback from colleagues, learners and candidates to improve own professional practice
3.4 Maintain and interact with professional networks relevant to improving own professional practice 
3.5 Research and identify VET and industry developments and trends relevant to own job role and integrate into professional practice
3.6 Document professional development activities according to organisational procedures

	4. Review professional development
	4.1 Review the professional development process and identify areas for improving the process 
4.2 Review own professional development and identify areas for improving own professional development practice


Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	Skill
	Description

	Digital literacy
	Uses main features and functions of digital tools and electronic applications in a range of familiar and some unfamiliar contexts

	Learning
	Reflects on skills and knowledge of self and others and seeks opportunities for professional development
Researches, interprets and synthesises information specific to the professional development context

	Reading
	Sources, analyses and interprets written to improve professional practice
Analyses currency and relevance information, authority of information source

	Writing
	Produces documentation incorporating analysis of information and observations of practice, using the language, format and style appropriate to a specific audience and context

	Oral communication
	Leads verbal communication about improving professional practice 

	Self-management
	Identifies and takes responsibility for adherence to organisational policies and procedures, and legal ethical requirements

	Initiative and enterprise
	Collaborates, provides feedback and shares knowledge and experience with others to confirm understanding and to develop improved professional practice 

	Planning and organising 
	Plans, organises and completes work according to requirements, taking responsibility for decisions and sequencing tasks to achieve effective and efficient outcomes


Unit Mapping Information
Supersedes and is equivalent to TAEPDD501 Maintain and enhance professional practice.
Links
Companion Volume Implementation Guide is found on VETNet - https://vetnet.gov.au/Pages/TrainingDocs.aspx?q=35337905-785d-4f93-8777-e9991ad4c6c3


[bookmark: _Toc99113016][bookmark: _Toc102396740]Assessment Requirements for TAEPDD511 Maintain and enhance professional practice
Modification History
	Release
	Comments

	Release 1
	This version first released with TAE Training and Education Training Package Version 5.0.


Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
model the expected standard of professional performance during 10 hours of professional practice
develop, document and implement a plan for maintaining and enhancing their own professional development.

In the course of the above, the candidate must:
identify own skills and knowledge gaps related to vocational competencies, industry currency, and skills and knowledge in vocational training, learning and assessment
identify professional development strategies to address each of the identified skills and knowledge gaps above
implement the following professional development strategies:
observing and providing feedback on training facilitation to a peer at least once
being observed by and receiving feedback on training facilitation from a peer at least once
observing and providing feedback on assessment practice and judgement to a peer at least once
being observed by and receiving feedback on assessment practice and judgement from a peer at least once
interacting with a professional network at least once
receiving training feedback from at least 5 learners
receiving assessment feedback from at least 5 assessment candidates 
researching and identifying at least 1 VET development or trend
researching and identifying at least 1 industry development or trend
document the above professional development activities
review the above professional development process and practice.
Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
vocational education and training (VET) regulatory requirements relevant to maintaining and enhancing own professional practice, including VET teacher, trainer and assessor:
vocational competencies to level being delivered and assessed
currency of own industry skills and knowledge
skills and knowledge in vocational training, learning and assessment
credentials
professional development
organisational expected standards of performance
organisational procedures relating to professional development
types of and how to implement professional development strategies:
goal setting and planning
mentoring
collaborating
professional development events
reflective practice 
relevant capability frameworks for VET practitioners and their application as guides to current, and future, skill development  
social and educational trends, and changes, impacting on the VET environment, including:
policy changes
technological changes
cultural and social changes
economic changes
networks relevant to professional practice
ethical and inclusive principles, and the practices associated with professional development
types and availability of development activities, and opportunities.
Assessment Conditions
Skills in this unit must be demonstrated in a real or simulated vocational education and training environment. 
This includes access to:
organisational expected standards of performance
organisational procedures relating to professional development.

Assessors must satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards.
Links
Companion Volume Implementation Guide is found on VETNet - https://vetnet.gov.au/Pages/TrainingDocs.aspx?q=35337905-785d-4f93-8777-e9991ad4c6c3

[bookmark: _Toc95206806][bookmark: _Toc100655214][bookmark: _Toc102396741]TAERES501 Apply research to training and assessment practice
[bookmark: O_919498]Modification History
	Release
	Comments

	Release 2
	This version first released with TAE Training and Education Training Package Version 5.0.

	Release 1
	This version first released with TAE Training and Education Training Package Version 2.0.


Application
This unit describes the skills and knowledge required to undertake research into educational theory, and apply this research to improve current training and assessment practice.
It applies to those who need to develop skills in research in order to apply educational theory to improve current and future training, and assessment practice.
No licensing, legislative or certification requirements apply to this unit at the time of publication.
[bookmark: O_919496]Unit Sector
Research
[bookmark: O_919495]Elements and Performance Criteria
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Prepare a research brief relating to training and assessment practice
	1.1 Identify the purpose of research to be conducted, according to the current and future needs of the organisation around training and assessment practice
1.2 Identify and report on rationale for research and proposed research procedures and the methodology to be used
1.3 Define activities to be undertaken in conducting the research, timeframe, resource required, and expected outcomes in line with organisational practice
1.4 Develop process and criteria to evaluate achievement of the outcomes
1.5 Prepare budget and timelines for the research, in line with organisational requirements and constraints
1.6 Present research proposal to relevant personnel for approval, in line with organisational procedures 

	2. Conduct research in training and assessment practice
	2.1 Manage and conduct research activities using effective techniques for project management, implementation and data collection
2.2 Collect data, and record appropriate project activities, in line with the research proposal
2.3 Analyse data obtained from the research in relation to its application, improving current and future training, and assessment practice

	3. Investigate and apply educational theory to the research
	3.1 Identify appropriate sources of information to identify relevant educational theory
3.2 Apply appropriate educational theories to the outcomes of the training and assessment research 
3.3 Make recommendations for training and assessment development, and improvement, in line with the identified current and future needs of the organisation

	4. Report on the application of educational theory to training and assessment practice
	4.1 Prepare relevant documentation on research findings using academic referencing and citation protocols, for presentation to key personnel
4.2 Make recommendations for action to improve current, and future, training and assessment practice, based on the research findings, and present to relevant personnel for approval
4.3 Establish criteria to monitor and evaluate new practices, based on the research recommendations, and recommend monitoring and evaluation processes

	5. Review entire process
	5.1 Design a process to review the research procedures, methodologies, data collection, analysis and reporting
5.2 Conduct the review in consultation with key personnel
5.3 Make recommendations for further research based on the review


Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	Skill
	Description

	Digital literacy
	Uses information and communications technology (ICT) based tools to conduct research and complete work tasks

	Learning
	Analyses information to determine the rationale and methodology supporting the research project 

	Numeracy
	Structures timeframes to represent a sequence of events 
Collates, interprets and records data as required

	Oral Communication
	Participates in verbal exchanges of information, articulating ideas and conclusions using language suitable to audiences

	Reading
	Critically sources, comprehends, analyses and applies information from a range of sources, to inform research processes

	Writing
	Documents relationships between information and ideas, and conveys specific and structured information, and analysis, in a style appropriate to the purpose and audience 

	Self-management
	Identifies and takes responsibility for adherence to organisational procedures and protocols
Researches, identifies and responds to problems and opportunities for improvement, using systematic, analytical processes

	Problem solving
	Routinely consults to seek broad input into problem solving and decision making, and develops strategies to elicit ideas and views 

	Planning and organising
	Plans, organises and completes work according to requirements, taking responsibility for decisions and sequencing tasks to achieve effective and efficient outcomes


Unit Mapping Information
Supersedes and is equivalent to TAERES501 Apply research to training and assessment practice.

[bookmark: O_919499]Links
Companion Volume Implementation Guide is found on VETNet - https://vetnet.gov.au/Pages/TrainingDocs.aspx?q=35337905-785d-4f93-8777-e9991ad4c6c3


[bookmark: _Toc95206807][bookmark: _Toc100655215][bookmark: _Toc102396742]Assessment Requirements for TAERES501 Apply research to training and assessment practice
[bookmark: O_919491]Modification History
	Release
	Comments

	Release 2
	This version first released with TAE Training and Education Training Package Version 5.0.

	Release 1
	This version first released with TAE Training and Education Training Package Version 2.0.


[bookmark: O_919490]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
complete at least 1 research project that includes:
a research brief, including purpose of research, rationale, methodology, research activities, timeframe, resources required and expected outcomes
wide research into educational theory
analysis of data in relation to its application, to improving current and future training, and assessment practice
recommendations for action to improve current and future training, and assessment practice
criteria to monitor and evaluate new practices, based on research
finalise 1 research report using academic referencing and citation protocols
conduct a review of the above research process with recommendations for future research.

[bookmark: O_919489]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
academic referencing and citation protocols
Australian Code for the Responsible Conduct of Research
intellectual property protocols
research methods relevant to performance evidence
sources of information relevant to educational research

[bookmark: O_919488]Assessment Conditions
Skills in this unit must be demonstrated in a real or simulated vocational education and training environment.  
This includes access to:
sources of information required to produce performance evidence.

Assessors must satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards.
[bookmark: O_919500]Links
Companion Volume Implementation Guide is found on VETNet - https://vetnet.gov.au/Pages/TrainingDocs.aspx?q=35337905-785d-4f93-8777-e9991ad4c6c3


[bookmark: _Toc95206808][bookmark: _Toc100655216][bookmark: _Toc102396743]TAESUS501 Analyse and apply sustainability skills to training programs
[bookmark: O_919513]Modification History
	Release
	Comments

	Release 2
	This version first released with TAE Training and Education Training Package Version 5.0.

	Release 1
	This version first released with TAE Training and Education Training Package Version 2.0.


Application
This unit describes the skills and knowledge required to identify explicit and embedded sustainability skills in training packages and accredited courses; and to document and apply the skill requirements in training programs and resources associated with the development of competence.
It applies to experienced vocational education and training (VET) teachers, trainers and assessors responsible for the development and/or delivery of training and assessment services that are based on training specifications associated with nationally recognised units of competency.
No licensing, legislative or certification requirements apply to this unit at the time of publication.
[bookmark: O_919511]Unit Sector
Sustainability practice
[bookmark: O_919510]Elements and Performance Criteria
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Research sustainability skill requirements of an industry area 
	1.1 Identify sustainability issues and practices in relation to a specific industry area
1.2 Investigate current and emerging practices in relation to sustainability in the specific industry area 
1.3 Evaluate various approaches to building these into training and assessment practice, and related services and resource development
1.4 Identify specialist sustainability practitioners, and seek advice as required

	2. Determine sustainability skills relevant to training 
	2.1 Analyse and document relevant sustainability skills in the training specification
2.2 Identify potential or implicit sustainability skills in the training specification 
2.3 Document these skills as part of the learning and assessment strategy

	3. Customise program to incorporate sustainability skills 
	3.1 Select and customise, or develop, learning and assessment materials linked to the required sustainability skills, and appropriate for the training specification, and the training context
3.2 Document the customised program


Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	Skill
	Description

	Oral Communication
	Uses communication techniques to elicit and explore information and ideas 
Participates in verbal exchanges of information and ideas, using appropriate style and language

	Reading
	Interprets written information relevant to the context
Identifies, evaluates and applies information from a range of sources 

	Writing
	Documents factual information in specific and clear language
Documents relationships between information and ideas in a style appropriate to the purpose and audience, using correct spelling, grammar and technical terms

	Teamwork
	Collaborates with others seeking advice to achieve required outcomes

	Planning and organising
	Plans, organises and completes work according to requirements, taking responsibility for decisions and sequencing tasks to achieve effective and efficient outcomes 

	Self-management
	Researches and evaluates information, and uses findings to consider options for training and assessment resource development


Unit Mapping Information
Supersedes and is equivalent to TAESUS501 Analyse and apply sustainability skills to learning programs.

[bookmark: O_919514]Links
Companion Volume Implementation Guide is found on VETNet - https://vetnet.gov.au/Pages/TrainingDocs.aspx?q=35337905-785d-4f93-8777-e9991ad4c6c3



[bookmark: _Toc95206809][bookmark: _Toc100655217][bookmark: _Toc102396744]Assessment Requirements for TAESUS501 Analyse and apply sustainability skills to training programs
[bookmark: O_919506][bookmark: O_919505]Modification History
	Release
	Comments

	Release 2
	This version first released with TAE Training and Education Training Package Version 5.0.

	Release 1
	This version first released with TAE Training and Education Training Package Version 2.0.


Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
analyse and apply sustainability skills to training programs at least 2 times.
In the course of the above, the candidate must:
identify sustainability skill issues in at least 2 different nationally recognised training products
provide documentation setting out nationally recognised training products and learning strategies that incorporate sustainability skills on at least one occasion
produce an outline of how those sustainability skills are to be incorporated into training and assessment strategies.

[bookmark: O_919504]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
sustainability for different contexts in which a variety of definitions can be used
training package contents, including industry-specific approaches to identifying the sustainability skills within them
national policy on sustainability, including specific policy in relation to the development of sustainability skills in the vocational education and training sector
work health and safety (WHS) relating to the work role, including:
reporting requirements for hazards
sources of WHS information
WHS obligations of employers and employees, including supervisors.

[bookmark: O_919503]Assessment Conditions
Skills in this unit must be demonstrated in a real or simulated vocational education and training environment. 
This includes access to:
training products to be analysed for sustainability skills.

Assessors must satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards.
[bookmark: O_919515]Links
Companion Volume Implementation Guide is found on VETNet - https://vetnet.gov.au/Pages/TrainingDocs.aspx?q=35337905-785d-4f93-8777-e9991ad4c6c3



[bookmark: _Toc95206810][bookmark: _Toc100655218][bookmark: _Toc102396745]TAESUS502 Identify and apply current sustainability education principles and practices to training programs
[bookmark: O_919528]Modification History
	Release
	Comments

	Release 2
	This version first released with TAE Training and Education Training Package Version 5.0.

	Release 1
	This version first released with TAE Training and Education Training Package Version 2.0.


Application
This unit describes the skills and knowledge required to research, identify, evaluate and apply current sustainability education principles and practices, to teaching and training programs.
It applies to experienced practitioners responsible for the development and/or delivery of training and assessment services.
No licensing, legislative or certification requirements apply to this unit at the time of publication.
[bookmark: O_919526]Unit Sector
Sustainability practice
[bookmark: O_919525]Elements and Performance Criteria
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Identify effective learning and teaching principles and practices
	1.1 Explore effective learning and teaching pedagogies in education and training
1.2 Identify and critique the criteria for effective learning
1.3 Analyse and document the relationship between effective learning and teaching, and learner-centred change
1.4 Explore the place of values and worldviews in vocational education and training
1.5 Document the nexus between effective learning and teaching, and institutional policies and programs

	2. Research development of current sustainability education principles and practice
	2.1 Investigate the historical development of education regarding sustainability, and education for sustainability 
2.2 Identify current and emerging sustainability education principles and practices 
2.3 Evaluate current and emerging, national and international, sustainability education strategies for best practice
2.4 Investigate the relationship between effective learning and teaching, and sustainability education and training
2.5 Articulate stages of embedding sustainability education into all learning and teaching programs

	3. Apply current sustainability education principles and practice to training program
	3.1 Select and apply, or develop, learning and assessment materials utilising current best practice sustainability education principles, and practice appropriate for the training specification and training context 
3.2 Investigate synergies and challenges of embedding sustainability education into teaching and training programs
3.3 Document customised program


Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	Skill
	Description

	Oral Communication
	Uses communication techniques to elicit information and explore ideas

	Reading
	Critically organises, evaluates and applies information from a range of sources 
Interprets national and international strategy, and practice in relation to current and emerging trends, relevant to requirements
Analyses complex sources of information that present differing viewpoints in order to refine an approach

	Writing
	Documents relationships between information and complex ideas in a style appropriate to purpose and audience
Produces reports and synthesises using a language that is appropriate to the purpose and audience

	Planning and organising
	Plans, organises and completes work according to requirements, taking responsibility for decisions and sequencing tasks to achieve effective and efficient outcomes

	Self-management
	Researches, analyses and evaluates information, and uses findings to consider options for training and assessment practice


Unit Mapping Information
Supersedes and is equivalent to TAESUS502 Identify and apply current sustainability education principles and practice to learning programs.

[bookmark: O_919529]Links
Companion Volume Implementation Guide is found on VETNet - https://vetnet.gov.au/Pages/TrainingDocs.aspx?q=35337905-785d-4f93-8777-e9991ad4c6c3



[bookmark: _Toc95206811][bookmark: _Toc100655219][bookmark: _Toc102396746][bookmark: _Hlk102144706]Assessment Requirements for TAESUS502 Identify and apply current sustainability education principles and practices to training programs
[bookmark: O_919521]Modification History
	Release
	Comments

	Release 2
	This version first released with TAE Training and Education Training Package Version 5.0.

	Release 1
	This version first released with TAE Training and Education Training Package Version 2.0.


[bookmark: O_919520]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
identify and apply current sustainability education principles and practices to training programs at least once.

In the course of the above, the candidate must:
identify, analyse and document effective learning and teaching principles and practices from a wide range of sources
identify and evaluate best practice sustainability education principles, practices strategies from a wide range of sources (nationally and internationally), and document link with effective learning and teaching 
document the relationship between effective learning and teaching, and sustainability education 
apply best practice sustainability education principles to at least 1 training program, documenting:
how the learning and assessment materials use current best practice
synergies and challenges involved
the customised program.
[bookmark: O_919519]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
characteristics of Education for Sustainability (EfS), including: 
systems thinking 
critical and reflective thinking 
inter-disciplinarily and trans-disciplinarily approaches
experiential learning and real-life issues
reconnecting to a sense of place
developing dialogue
space for emergence
learning for action
reflection on learning (reflexivity)
the campus as curriculum
definitions of sustainability education, including:
environmental education 
education about sustainability 
EfS
Education for Sustainable Development (ESD)
definitions of sustainability, and the different contexts in which a variety of definitions can be used 
international codes of practice for Education for Sustainability, including: 
the United Nations Decade of Education for Sustainable Development (2005-2014)
the Talloires Declaration
principles, and practices for effective learning and teaching, including: 
learning theories and adult learning principles  
constructivism
systems thinking
critical thinking and practice
participatory learning 
experiential learning 
learner-centred learning 
multiple facilitation techniques
empowerment of the learner
teacher as mentor and facilitator
action research
transformative and translational learning
appreciative inquiry 
collaborative learning and co-inquiry
problem-based learning
values education
legislation, codes of practice and associated requirements, including: 
environmental legislation 
Equal Employment Opportunity legislation 
privacy legislation 
organisational requirements 
national policy on sustainability, including specific policy in relation to the development of sustainability skills in the vocational education and training sector, including: 
National Green Skills Agreement 2009
National Action Plan for Education for Sustainability 2009 (Living Sustainably: the Australian Government’s National Action Plan for Education for Sustainability)
the Victorian Tertiary Education for Sustainability Strategy 2011
training package content, including industry-specific approaches to identifying sustainability skills within them 
ways of viewing EfS, including:
the education we need to make the transition to a sustainable society
building people’s capacity to innovate and implement solutions 
what skills, knowledge, values and ethics we need for the transition ahead
what we need to know in order to live responsibly, and within the means of nature
learning processes and institutional processes we need to support transformative living 
transformative learning that integrates learning for being, knowing and doing
transforming teaching practice to support change for sustainability and challenging, and changing curriculum, pedagogy and assessment 
empowering people of all ages to assume responsibility for creating a sustainable future.

[bookmark: O_919518]Assessment Conditions
Skills in this unit must be demonstrated in a real or simulated vocational education and training environment. 
This includes access to:
international codes of practice legislation, codes of practice and associated requirements national policy on sustainability, including specific policy in relation to the development of sustainability skills

Assessors must satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards.
[bookmark: O_919530]Links
Companion Volume Implementation Guide is found on VETNet - https://vetnet.gov.au/Pages/TrainingDocs.aspx?q=35337905-785d-4f93-8777-e9991ad4c6c3



[bookmark: _Toc95206812][bookmark: _Toc100655220][bookmark: _Toc102396747]TAETAS401 Maintain training and assessment information
[bookmark: O_919543]Modification History
	Release
	Comments

	Release 2
	This version first released with TAE Training and Education Training Package Version 5.0.

	Release 1
	This version first released with TAE Training and Education Training Package Version 2.0.


Application
This unit describes the skills and knowledge required to maintain the training and assessment information requirements of the organisation and other relevant bodies, including the timely dissemination of accurate information to learners on training and assessment services, and the recording, and reporting of training and assessment service data.
It applies to vocational education and training (VET) teachers, trainers and assessors responsible for the establishment and maintenance of training and assessment information. 
No licensing, legislative or certification requirements apply to this unit at the time of publication.
[bookmark: O_919541]Unit Sector
Training advisory services
[bookmark: O_919540]Elements and Performance Criteria
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Provide initial and ongoing information, and advice on training and assessment services
	1.1 Provide potential learners with relevant information about the range of training and assessment services provided by the training and/or assessment organisation 
1.2 Explain specific program content and assessment requirements to learners, in a clear and concise manner
1.3 Confirm training schedule with relevant personnel and disseminate to learners
1.4 Access, provide and explain relevant organisational policies and procedures relating to training and/or assessment services to learners according to organisational and legal requirements

	2. Complete training and assessment records
	2.1 Collect, verify and record personal learner information on learner records management system
2.2 Collect, verify and record details of the specific learning strategy and training program on the learner records management system
2.3 Confirm and record relevant additional requirements
2.4 Confirm and record learner progress and assessment outcomes in a timely manner
2.5 Organise certification processes according to national reporting requirements, where appropriate
2.6 Address custody and management requirements of training and/or assessment information and records

	3. Complete reporting requirements
	3.1 Complete and forward final results to appropriate personnel for signature, using systems to support reporting
3.2 Finalise, check and provide data for national reporting purposes to appropriate personnel for signature
3.3 Identify, document and address issues and irregularities in recording and reporting activities in a timely and effective manner
3.4 Refer issues and irregularities outside own area of responsibility or expertise to the appropriate personnel for resolution, if relevant


Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	Skill
	Description

	Digital literacy
	Uses information and communications technology (ICT) based tools to source information and to complete work tasks

	Reading
	Sources, analyses, interprets and checks written information relevant to context

	Writing
	Produces documents that provide information using language, format and style appropriate to a specific audience and context

	Oral Communication
	Uses appropriate communication to collect, confirm and organise information, and ideas relevant to the audience and environment 

	Self-management
	Follows organisational protocols, policies and procedures in the management of certification processes

	 Self-management
	Asks questions to confirm understanding and seek further information 

	Planning and organising
	Organises and completes work according to defined requirements taking responsibility for some decisions and sequencing tasks to achieve efficient outcomes

	Problem solving
	Identifies and responds to problems, considering options for different approaches


Unit Mapping Information
Supersedes and is equivalent to TAETAS401 Maintain training and assessment information.
[bookmark: O_919544]Links
Companion Volume Implementation Guide is found on VETNet - https://vetnet.gov.au/Pages/TrainingDocs.aspx?q=35337905-785d-4f93-8777-e9991ad4c6c3



[bookmark: _Toc95206813][bookmark: _Toc100655221][bookmark: _Toc102396748]Assessment Requirements for TAETAS401 Maintain training and assessment information
[bookmark: O_919536]Modification History
	Release
	Comments

	Release 2
	This version first released with TAE Training and Education Training Package Version 5.0.

	Release 1
	This version first released with TAE Training and Education Training Package Version 2.0.


[bookmark: O_919535]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
maintain training and assessment information to at least 10 learners.
In the course of the above, the candidate must:
provide initial and ongoing advice on training and assessment services to each learner
manage records relating to each learner
organise certification processes for each learner
complete AVETMISS compliant documentation for at least 1 training service.

[bookmark: O_919534]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
vocational education and training (VET) regulatory requirements for record management
organisational procedures relating to records and reporting procedures, and disseminating information to learners
established training and assessment information systems
the training and assessment services provided by the organisation
the requirements for collecting, recording, and reporting vocational education and training information 
AVETMISS requirements, covering:
records management
reporting requirements.

[bookmark: O_919533]Assessment Conditions
Skills in this unit must be demonstrated in a real or simulated vocational education and training environment. 
This includes access to:
learners and their records.

Assessors must satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards.
[bookmark: O_919545]Links
Companion Volume Implementation Guide is found on VETNet - https://vetnet.gov.au/Pages/TrainingDocs.aspx?q=35337905-785d-4f93-8777-e9991ad4c6c3



[bookmark: _Toc99113017][bookmark: _Toc102396749]TAETAS511 Undertake organisational training needs analysis
Modification History
	Release
	Comments

	Release 1
	This version first released with TAE Training and Education Training Package Version 5.0.


Application
This unit describes the skills and knowledge required to plan and conduct a 3-level analysis of an organisation’s training needs. It involves collecting and analysing information about the organisation and its job roles and functions, determining current, emerging and future skill and knowledge needs, determining current skills and knowledge of individual employees and providing advice on vocational training and assessment to meet those needs.
This unit applies to experienced VET teachers, trainers and assessors who use a range of technical competencies to identify and advise on organisational training needs.
No licensing, legislative or certification requirements apply to this unit at the time of publication.
Unit Sector
Training advisory services
Elements and Performance Criteria
	ELEMENT
	PERFORMANCE CRITERIA

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Prepare for training needs analysis
	1.1 Use communication techniques to develop and maintain professional relationships with key staff from the organisation 
1.2 Consult with key staff to clarify the purpose and scope of the training needs analysis.
1.3 Consult with key staff to collect information about organisational goals, potential and existing organisational and preferences for workforce development solutions

	2. Plan training needs analysis
	2.1 Determine the steps needed to conduct a training needs analysis for the organisation
2.2 Identify resources and estimate the time required to conduct the training needs analysis 
2.3 Develop and document a training needs analysis plan according to organisational procedures
2.4 Present, negotiate and reach agreement with key staff on the training needs analysis plan

	3. Gather training needs analysis information
	3.1 Research and summarise current industry and organisational information relevant current, emerging and future skills and knowledge 
3.2 Collate and summarise information on current, emerging and future job roles and functions relevant to the organisation
3.3 Collate and summarise information about the current skills and knowledge of staff 

	4. Analyse training needs analysis information
	4.1 Analyse current industry, organisational and job information to identify skills and knowledge needed for current work performance
4.2 Analyse information about emerging and future industry, organisational and job trends and challenges, and forecast skills and knowledge needed for emerging and future work performance
4.3 Compare the skills and knowledge required for current, emerging and future work performance with the current skills and knowledge of staff and determine current, emerging and future training needs
4.4 Develop recommendations for addressing the identified current, emerging and future workforce development needs
4.5 Draft training needs analysis report according to organisational procedures

	5. Provide training needs analysis advice
	5.1 Present the draft training needs analysis report and discuss and gather feedback on the outcomes with key staff
5.2 Present and discuss and gather feedback on the training and assessment recommendations
5.3 Incorporate feedback and finalise and distribute training needs analysis report

	6. Review training needs analysis
	6.1 Seek and obtain feedback from the organisation on the training needs analysis process, outcomes and training and assessment recommendations
6.2 Review the training needs analysis process and identify areas for improving the process 
6.3 Review own training needs analysis practice and identify areas for improving own practice


Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	Skill
	Description

	Digital literacy
	Uses information and communications technology (ICT) based tools to conduct research, complete work tasks, and maintain effective communication

	Reading
	Interprets a range of information relating to training needs analysis 

	Writing
	Prepares formal reports containing accurate information and informed recommendations using language, format and style appropriate to the audience and context

	Oral communication
	Leads verbal exchanges and uses appropriate language to discuss training needs and recommendations

	Numeracy
	Collates, summarises, analyses, extrapolates and discusses statistical data
Represents statistical data in tables and graphs appropriate to the audience and context

	Self-management
	Identifies and takes responsibility for adherence to legal requirements and organisational procedures

	Initiative and enterprise
	Negotiates, consults and builds rapport to obtain broad agreement and input 

	Planning and organising
	Plans, organises and completes work according to requirements, taking responsibility for decisions and sequencing tasks to achieve outcomes


Unit Mapping Information
Supersedes and is equivalent to TAETAS501 Undertake organisational training needs analysis.
Links
Companion Volume Implementation Guide is found on VETNet - https://vetnet.gov.au/Pages/TrainingDocs.aspx?q=35337905-785d-4f93-8777-e9991ad4c6c3


[bookmark: _Toc99113018][bookmark: _Toc102396750]Assessment Requirements for TAETAS511 Undertake organisational training needs analysis
Modification History
	Release
	Comments

	Release 1
	This version first released with TAE Training and Education Training Package Version 5.0.


Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
undertake a training needs analysis for 2 different organisations.

In the course of the above and for each organisation, the candidate must:
develop and obtain agreement from key staff on a training needs analysis plan
collate, summarise and analyse information on current, emerging and future skills and knowledge requirements
develop at least 1 recommendation for vocational training and assessment
develop at least 1 recommendation that does not relate to vocational training and assessment 
document, discuss, modify and finalise a training needs analysis report.

Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of: 
vocational education and training (VET) regulatory requirements relevant to undertaking organisational training needs analysis, including:
complying with requirements in nationally recognised training products
complying with the Australian Qualifications Framework (AQF)
tailoring to target groups
engaging with industry and industry relevance
organisational policies and procedures relevant to undertaking organisational training needs analysis, including:
engaging with organisations
preparing reports
confidentiality of commercial information
privacy of personal information
work health and safety
key content of nationally recognised training products relevant to recommending training and assessment :
endorsed training package qualifications
endorsed training package skill sets
endorsed training package and accredited course units of competency and assessment requirements
accredited course documents.
training needs analysis methodology, including:
McGhee and Thayer's Three-Level Analysis
micro-environment and macro-environment
collecting and analysing qualitative and quantitative data
analysing job descriptions
analysing job tasks
surveying staff
sources and types of industry, workplace and job role information
target group characteristics and the implications for undertaking training needs analysis, including: 
foundation skill levels
previous learning and work experience
advanced and other complex learning needs 
types of recommendations for addressing the identified current, emerging and future training needs:
accredited vocational training and assessment
non-accredited training
inhouse professional development
organisational restructure
job role change
workforce plan
process change
organisational policy and procedure update
performance management
investment in resources.

Assessment Conditions
Skills in this unit must be demonstrated in a real or simulated vocational education and training environment. 
This includes access to:
2 organisations requiring a training needs analysis
key staff from the organisations described in performance evidence
access to information from the 2 organisations.

Assessors must satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards.
Links
Companion Volume Implementation Guide is found on VETNet - https://vetnet.gov.au/Pages/TrainingDocs.aspx?q=35337905-785d-4f93-8777-e9991ad4c6c3


[bookmark: _Toc95206816][bookmark: _Toc100655222][bookmark: _Toc102396751]TAEXDB401 Plan and implement individual support plans for learners with disability
Modification History
	Release
	Comments

	Release 2
	This version first released with TAE Training and Education Training Package Version 5.0.

	Release 1
	This version first released with TAE Training and Education Training Package Version 3.0.


Application
This unit describes the skills and knowledge required to determine, document and address the educational options and support needs of a learner with disability. It involves implementing individualised support that enables learners with different types of disability to access education and training opportunities.
This unit applies to vocational trainers, assessors, and other personnel within the vocational education and training (VET) sector who coordinate support and reasonable adjustment for learners. Their role and responsibilities would include ensuring that the registered training organisation (RTO) is meeting its legislated obligations to learners with disability under the Disability Standards for Education and other federal or state/territory legislation. 
A person completing this unit is not qualified to be a disability support specialist.
No licensing, legislative or certification requirements apply to this unit at the time of publication. 
[bookmark: O_1038183]Unit Sector
Cross Sector Skill
[bookmark: O_1038184]Elements and Performance Criteria
	Elements
Elements describe the essential outcomes.
	Performance Criteria
Performance criteria describe the performance needed to demonstrate achievement of the element. 

	1. Identify and communicate support processes available to individual learners with disability
	1.1 Identify and confirm learning support processes available for learners with disability
1.2 Communicate availability and benefits of support and adjustment processes to individual learners with disability

	2. Establish individual support plans for individual learners with disability
	2.1 Consult individual learners to identify their learning goals, capabilities, preferences and needs
2.2 Discuss and agree preferred learning option and its requirements with individual learner
2.3 Consult with learner to determine additional learning support needs relating to agreed learning option, and any required reasonable adjustments
2.4 Agree and document an individual support plan for learner with disability

	3. Implement support plans for individual learners with disability
	3.1 Identify and source resources required to implement individual support plan within scope of own role and responsibilities
3.2 Identify and source required resources that are outside scope of own role and responsibilities 
3.3 Ensure agreed supports, strategies, and/or adjustments are implemented during learning process
3.4 Address or escalate implementation issues according to organisational policies and procedures

	4. Review and revise support plans for individual learners with disability
	4.1 Consult individual learners, and all those involved in support plan implementation, to review and evaluate effectiveness of implemented support plan 
4.2 Agree and document required updates to individual support plan


Foundation Skills
This section describes those language, literacy and numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	Skill 
	Description

	Reading
	Sources, analyses and interprets documentation and information relevant to the learning context to identify relevance for individual support plan

	Oral Communication
	Uses communication techniques to build rapport with learners with disability and explore their learning options, identify support needs, and agree on individual support plans

	Self-management
	Selects and uses appropriate protocols when communicating with others to seek or share information

	Self-management
	Organises and completes work according to defined requirements, taking responsibility for decisions and sequencing tasks to achieve efficient outcomes


Unit Mapping Information
Supersedes and is xxx (insert equivalent or not equivalent) to TAEXDB401 Plan and implement individual support plans for learners with disability.
[bookmark: O_1038194]Links
Companion Volume Implementation Guide is found on VETNet - https://vetnet.gov.au/Pages/TrainingDocs.aspx?q=35337905-785d-4f93-8777-e9991ad4c6c3


[bookmark: _Toc95206817][bookmark: _Toc100655223][bookmark: _Toc102396752]Assessment Requirements for TAEXDB401 Plan and implement individual support plans for learners with disability
[bookmark: O_1038189]Modification History
	Release
	Comments

	Release 2
	This version first released with TAE Training and Education Training Package Version 5.0.

	Release 1
	This version first released with TAE Training and Education Training Package Version 3.0.


[bookmark: O_1038190]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:
plan, document and implement an individual support plan for at least 3 different learners, each with differing disabilities through:
consultation with each learner, using a person-centred approach to identify learning needs based on the individual’s self-expression, needs and preferences
consultation with relevant individuals and organisations responsible for providing support to learner
consult with above learners to review effectiveness of implemented supports and strategies, and revise plans to reflect agreed required changes.

[bookmark: O_1038191]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
current legislation and standards for working with learners with disability, including:
Standards for Registered Training Organisations (RTOs) or other state/territory legislation that applies to RTOs
Disability Standards for Education
Disability Discrimination Act
Disability Services Act
United Nations Convention on the Rights of Persons with Disability
the National Disability Strategy
organisational protocols, policies and procedures for:
discussing learner support needs, including anonymous options
providing individual support to learners with disability
implementing reasonable adjustments for learners with disability 
responding to disclosure and/or sharing of information about disability 
maintaining confidentiality, privacy and dignity of learners with disability
referring to specialist services required for individual support plans
persons covered by the Disability Discrimination Act 
key components of individual learning support plans for learners with disability, including:
agreed learning opportunities
required teaching, learning and/or assessment strategies, and specific related learning supports
required resources and reasonable adjustments
social model and medical models of disability 
potential and actual barriers to learning for learners with different types of disability, including those that may be present in the structure of learning and learning environment
course demands and requirements, work placement demands and any inherent requirements for undertaking learning 
definition of ‘reasonable adjustment’ within the organisational context, taking note of the organisation’s size, capabilities and resource base
different training and assessment methods, strategies and reasonable adjustments that can be implemented to provide additional support to learners
assistive technologies, equipment, devices, aids and other resources required for the support plans developed in the performance evidence
principles of a person-centred approach to providing support to learners with a disability
communication strategies and tools required when communicating with learners with a disability, including:
augmentative and alternative communication methods and aids 
inclusive language and person-first expressions
common student services, resources, support providers and specialists, both internal and external to the organisation, required for support plans in the performance evidence.

[bookmark: O_1038192]Assessment Conditions
Skills in this unit must be demonstrated in a real or simulated vocational education and training environment.
Where assessment with learners with disability would be impractical, inappropriate, or not possible, particularly where skills relate to more sensitive, critical or highly resource-dependent instances, for the purposes of assessment: simulation that involves the use of paid or volunteer people with disability as simulated learners is acceptable.
Access to equipment, resources and technologies is required for planning implementing the learning support plans described in the performance evidence, including:
adaptive and/or assistive technologies or equipment
alternative and augmentative communication techniques or devices
adapted training and/or assessment resources and materials
learner information
relevant legislation and workplace documents
course and learning offerings of the organisation
organisational protocols and procedures for supporting learners with disability and implementing reasonable adjustments
learning materials, technologies and/or adjustments
real de-identified individualised learning plans or example case studies, and any workplace resources or equipment outlined in the learning plan
real interactions with at least 3 learners with disability
interactions with other staff involved in support process.

Industry or simulated operating conditions, including:
challenges typical in work to support learners with disability
scenarios or opportunities that require real-time, interpersonal interactions and problem solving with other people; learners, support providers, and/or others involved in implementing support plans
more than 1 opportunity for interaction for each individual support plan, so that at a minimum, additional support is determined and implemented, and then reviewed and updated if required.

Assessors of this unit must satisfy the assessor requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards. 
[bookmark: O_1038195]Links
Companion Volume Implementation Guide is found on VETNet - https://vetnet.gov.au/Pages/TrainingDocs.aspx?q=35337905-785d-4f93-8777-e9991ad4c6c3



[bookmark: _Toc95206818][bookmark: _Toc100655224][bookmark: _Toc102396753]TAEXDB501 Develop and implement accessible training and assessment plans for learners with disability
[bookmark: O_1038217]Modification History
	Release
	Comments

	Release 2
	This version first released with TAE Training and Education Training Package Version 5.0.

	Release 1
	This version first released with TAE Training and Education Training Package Version 3.0.


Application
This unit describes the skills and knowledge required to develop and implement a training and assessment plan that ensures that training and assessment are accessible to learners with disability.
This unit applies to vocational trainers, assessors, and other educational personnel in the vocational education and training (VET) sector who are involved in developing and/or implementing a training and assessment plan in a registered training organisation.
A person completing this unit is not qualified to be a disability support specialist.
No licensing, legislative or certification requirements apply to this unit at the time of publication. 
[bookmark: O_1038221]Unit Sector
Cross Sector Skill
[bookmark: O_1038222]Elements and Performance Criteria
	Elements
Elements describe the essential outcomes.
	Performance Criteria
Performance criteria describe the performance needed to demonstrate achievement of the element. 

	1. Develop a training and assessment plan that addresses access and inclusion barriers for learners with disability 
	1.1 Review training and assessment being provided and identify potential barriers to access and inclusion for learners with disability
1.2 Investigate strategies and resources that can be included in plan to address identified access barriers
1.3 Refer to specialist support providers and services to address more complex barriers that are beyond scope of own role and responsibilities
1.4 Document a training and assessment plan that addresses access and inclusion barriers according to legal and organisational requirements

	2. Implement developed training and assessment plan for learners with disability
	2.1 Identify and source resources required to implement training and assessment plan within scope of own role and responsibilities. 
2.2 Identify and source required resources and specialist support that are outside scope of own role and responsibilities.
2.3 Confirm accessible alternatives for external, off-site and work-based training and assessment activities
2.4 Report situations in the training and assessment environment that may represent a health or safety issue according to work health and safety standards and organisational procedures

	3. Review and improve implemented training and assessment plan
	3.1 Request feedback from learners with disability and specialist support providers on accessibility of training and assessment
3.2 Assess outcomes of training and assessment undertaken in line with plan, and identify opportunities for improving plan
3.3 Adjust training and assessment plan based on feedback and assessment to improve accessibility for learners with disability


Foundation Skills
This section describes language, literacy, numeracy and employment skills that are essential to performance but not explicit in the performance criteria.
	Skill 
	Description

	Reading
	Accesses, organises and evaluates documentation and information relevant to the learning context to identify relevance for training and assessment plan
Identifies and confirms legal and organisational requirements

	Oral Communication
	Uses effective communication techniques suited to a broad range of audiences
Use appropriate and respectful language when communicating with learners with disability
Identify and use communication techniques suited to communicative abilities and preferences of broad range of learners with disability

	Teamwork
	Uses inclusive and collaborative techniques to seek feedback, negotiate and consult with a range of stakeholders

	Self-management
	Organises and completes work according to defined requirements, taking responsibility for decisions and sequencing tasks to achieve efficient outcomes


Unit Mapping Information
[bookmark: O_1038232]Supersedes and is xxx (insert equivalent or not equivalent) to TAEXDB501 Develop and implement accessible training and assessment plans for learners with disability. 
Links
Companion Volume Implementation Guide is found on VETNet - https://vetnet.gov.au/Pages/TrainingDocs.aspx?q=35337905-785d-4f93-8777-e9991ad4c6c3



[bookmark: _Toc95206819][bookmark: _Toc100655225][bookmark: _Toc102396754]Assessment Requirements for TAEXDB501 Develop and implement accessible training and assessment plans for learners with disability
[bookmark: O_1038227]Modification History
	Release
	Comments

	Release 2
	This version first released with TAE Training and Education Training Package Version 5.0.

	Release 1
	This version first released with TAE Training and Education Training Package Version 3.0.


[bookmark: O_1038228]Performance Evidence
The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including on at least 1 occasion, evidence of the ability to:
develop and implement a training and assessment plan for delivering and assessing a unit of competency to a group of learners, where at least 3 of the learner group have differing disabilities.

The above plan should include at least 4 of the following accessibility adaptations: 
training facilitation techniques
training structure and timeframes
learning and assessment resources 
communication strategies
layout of physical learning environment
learning and assessment tasks, activities and formats.

In the course of implementing the above plan, the candidate must:
communicate appropriately with above learners and use augmentative and alternative communication strategies or devices 
implement relevant assistive resources, equipment or technologies in the training environment.

[bookmark: O_1038229]Knowledge Evidence
The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:
current legislation and standards for working with learners with disability, including:
Disability Discrimination Act
Standards for Registered Training Organisations (RTOs), or other state/territory legislation that applies to RTOs
Disability Standards for Education
United Nations Convention on the Rights of Persons with Disabilities
Disability Services Act
National Disability Strategy
organisation protocols, policies and procedures for:
providing support to learners with disability
reasonable adjustments for learners with disability
making changes to training and assessment to facilitate equal access and inclusion
maintaining confidentiality and privacy for learners disclosing and/or sharing information about their disability
referral to additional supports and specialist services
persons covered by the Disability Discrimination Act 
social model and medical models of disability
barriers to access and inclusion that may exist within learning and assessment environments 
inclusive language and person-first expressions to use when communicating with, or about, learners with disability
key components of training and assessment plans that facilitate equal access and inclusion, including:
mode of delivery
duration and scheduling
teaching and assessment methods, resources, materials and activities
required features of equipment, training and/or assessment space, and environment
specialist services, aids and facilities that support equal participation in training and assessment
communication strategies and techniques, including augmentative and alternative communication methods and aids
formats for presenting information and materials, including plain English principles.

[bookmark: O_1038230]Assessment Conditions
Skills in this unit must be demonstrated in a real or simulated vocational education and training environment. 
Simulations and scenarios are only to be used where assessment in a workplace situation would be impractical, inappropriate, or not possible, particularly where skills relate to more sensitive, critical or highly resource-dependent instances. 
Access to facilities, equipment, resources and technologies is required for the implementation of the training and assessment plan specified in the performance evidence, including:
adaptive and/or assistive technologies or equipment
alternative and augmentative communication techniques or devices
adapted training and/or assessment resources and materials
information on the learner cohort, including learners with differing disabilities
relevant legislation, accessibility and workplace health and safety standards, and workplace documents
organisational protocols and procedures for supporting learners with disability
training and assessment materials and learning environments
opportunities to collaborate with, and seek feedback from, people with disability, accessibility experts and/or specialist support providers.

Assessors must satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards. 
[bookmark: O_1038233]Links
Companion Volume Implementation Guide is found on VETNet - https://vetnet.gov.au/Pages/TrainingDocs.aspx?q=35337905-785d-4f93-8777-e9991ad4c6c3
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